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Create Budget Amendment as Cost Center 
Budget Specialist 
From the search bar:  

1. 



12/5/22, 9:46 AM Entering Budget Amendments – NSHE Workday Training Documents  

https://workdaydocs.nshe.nevada.edu/knowledge-base/entering-budget-amendments-2/ 

Optional: Under Populate Existing Budget Lines, enter your ledger account or worktags if 
you have specific lines you are updating to list the current budget lines as a starting 
point. If you do not enter a worktag(s), then you get blank lines to enter your changes.  

5. Click OK to continue to next page. 

 

6. On top of entry screen, select your Amendment Date (Defaults to current date). 

7. Enter a Description. 

8. Select an Amendment Type. 

Note: The Entry Type and Balanced Amendment check box will populate automatically 
after the Amendment Type is entered.  

9. On the bottom of the entry screen enter the Budget Changes. The lines you 
requested are populated with current budget, balance, and input areas.  
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